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Proposal for certificate course accounting with tally

Academic vear 2020-2021

From To

The Course Coordinator The Principal

Dept of commerce Govt Degree College
Govt Degree College, Paderu Paderu

Sir

’

Sub: Proposal for starting Certificate Course in accounting with tally to B.A., B.Sc,,
B.Com. students of our college-Request regarding.

Our department of commerce is planning to start a certificate course in “Accounting with
tally’ to the students of all groups choosing 89among them. This course can enhance the skills of
tally ,how to use tally accounting system, It also makes the students self-employable and
entrepreneurs.

In this regard we humbly request your esteemed self to conduct staff council meeting for
discussing the syllabus and course outcomes.

Thanking you sir,

Name of the Certificate Program: Accounting with tally
Course Coordinator :S.Rama chander Rao
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R

DEPARTMENT OF COMMERCE

Detailed Objectives of ‘Certificate Course in Accounting with
tally’ for all B.A./B.Sc./B.Com.,

Title: Accounting with tally

Eligibility: all Under Graduate students of our college
Duration:40 days/1 hr daily

Syllabus: as given below

System of Assessment: internal

Introduction:

Certificate Course in accounting with tally

Certificate Course in accounting with tally tally is preferred by mullions as their business
management software across the globe it dynamically adapts to the way you operate your business
and helps you simplify your business operations.

Objectives:

e This course helps students to work with well known accounting software tally erp9

e Student will learn to create company enter accounting voucher entries including advance
voucher entries do reconcile bank statement do accrual adjustments and also print financial
statements in tally erp9 software

e Accounting with tally certificate course is not just theoretical program but it also includes
continuous practice to make students ready with required skill for employability in the job market
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DEPARTMENT OF COMMERCE

Detailed Syllabus of ‘Certificate Course in accounting with tally’ for all
B.A./B.Sc./B.Com.,

Syllabus

Unitl: Basics of accounting

a) Basics of accounting and accounting cycle
b) Introduction to tally and company information

¢) Creating groups and ledger accounts

Unitll: Vouchers

a) Voucher types and voucher entry
b) Practice session -1

¢) Voucher entry part-II

d) Closing entries and adjustments
e) Practice session-II

UnitIIl: note

Debit note, credit note

Bank reconciliation statement
Memorandum optional

Post dated and reversing vouchers

B e

UnitlV: trial balance

a) Display and print books
b) Final accounts
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Course out comes

1 After successfully qualifying practical examination students will be awarded certificate to
work with wellknown accounting software tally ERP9

2 Student by their own create company enter accounting voucher entries including advance
voucher entries reconcile bank statement do accrual adjustments and also print financial
statements 1n tally erp9 software

3 Students will process required skill and can also be employed as tally data
entry operator
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DEPARTMENT OF COMMERCE

Minutes of the Meeting

The following are the minutes of the meeting is held on02.02.2021 for starting a certificate course
in ‘Functional English’ for B.A, B.COM ,B.SC students for the academic year 2020-2021
The following minutes have been discussed and resolved unanimously.

1. Tt is proposed to start a certificate course in ‘Accounting with tally’ for the
students of B.A, B.COM, B.Sc during the academic year2020-2021.

2. It is proposed to endorse Sri S.Ramachander Rao, v.sankarrao, ch.atchutha rao,
K.Jeevana Jyothi as course coordinators.

3. 1t is suggested to the coordinators to enrol maximum number of students for the
certificate course.

4. Tt is also discussed to use Virtual class room and other equipment to teach in an easy
way.

5. Itis also discussed how we can motivate the students towards the course.

Members of the committee during minutes

o
37;»{/_—:"

901 BN O L S

ﬁr\ ) %}\é:
g'favwxac_ﬁlmcﬂhh Rao S-f:‘r D &

Course Coordinator IQ CCoordmator; p Principal

. SR IQAC Co-grdinator Principal
tsovt Degree Government Degree CollegeGovt Degree Collegs
PADERU-53102 PADERU-531024 ERU.531 024

Jisakhapatnam Dist Visakhapatnam Dist. lsakhaoatnam Dist




Government Degree College, Paderu
Affiliated to Andhra University
(Upgraded to Model Degree College under RUSA 2.0)
Paderu, Visakhapatnam -District, AP.
Est:1985 NAAC “ C ”Grade phone no: 08935 250013Email.ID :Paderu.jkc@gmail.com.

DEPARTMENT OF COMMERCE
CIRCULAR

Sub: Certificate Program for the academic year 2020-2021

The Department of commerce is planned to conduct the certificate program for BA, B.COM, B.Sc
students. The certificate course which are designed and offered by our department for the benefit of the
students. Course will be conducted at free of cost and based on the performance of the participated students,
the merit certificate will be issued after the successful completion of the course.

Students those who are willing to attend the certificate course can enrol their names to the course
coordinator.

Name of the certificate Program : accounting with tally

Course Co ordinator: S.Ramachander R ao

Commencement of the course from 03.02.2021 to 26.03.2021
Time : 4.30pm to 05.30pm

- A T v, W
Q. tmothedon B D O A Bl e

\

Course Coordinator ~ IQAL 800rdinatoj‘_ Principal
T 1QGAC Co-ordinator Principay
) Fhwhd Government Degree College Govt. D
+>0vt.Degree College £y ; ree Coli
Pm%e,gm1 - PADERU-531024 PADER() 55 Oleas

. H 3 1 2 3
— < Visakhapatnam Dist. matnam g:;;




Government Degree College, Paderu
Affiliated to Andhra University
(Upgraded to Model Degree College under RUSA 2.0)
Paderu, Visakhapatnam -District, AP.
Est:1985 NAAC “ C”Grade phone no: 08935 250013Email.ID :Paderu.jkc@gmail.com.

Certificate program Assessment Test

Name of the course: Accounting with Tally Date: 27.03.2021
Academic year: 2020-2021 Time: 1.30 hrs
PART-A
I. Answer the following questions with appropriate answer. 1x10=10 Max.marks: 50

1. Tally package is developed by ?
a) Peutronics?
b) Tally solution
¢) Coral Software d) Vedika Software ?
2. In journal the financial year from Cell be from?
a) 1% April of any Year?
b) 31% March of any Year?
c) All of them?
d) None of these
3. Which sub menu is used for voucher entry in tally?
a) Vouchers?
b) Accounting Voucher?
¢) Accounts info?
d) None of these
4. Salary Account come under which head ?
a) Indirect incomes?
b) Indirect Expenses?
¢) Direct Incomes
d) Direct Expenses?
5. How many groups are predefined in tally?
a) 28
b) 30
g} 13
d) 19
6. How many secondary groups are there in Tally?
a) 15
by 13
c) 28
d) 3
7. Which reports are prepared month in tally?
a) P & L Account
b) Balance sheet
¢) Tayal Balance
d) Cash flow
8. By Which option purchase or sales Register can be viewed?
a) Statutory book >
b) Investors Books
¢) Accounts Book
d) Display
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9. We can change the company information from ?
a) Company info > back up
b) Company info > Alter
c) Company info > Split company date
d) None of these
10. Branch /Division is a group Divided under ?
a) Liability
b) Assets
¢) Income
d) Expenditure
PART-B
I. Answer all the following questions. 15X1=15
1) Alt+F3=
2) Enter=
3) Esc=
#) CHRC+HA=
5) C+RL+Q=
6) Alt+C=
7) Alt+D=
8) Ctrl+Enter =
Oy Fl=
10) Alt+F2 =
11) Alt+F1 =
12) Fl1=
13)F12=
14) Ctrl+IV=
15)Ctrl+V =
16)F4 =
17)ES =
18)F6 =
191 E7=
20)F8=
21)Ctrl+F8=
22)Fo=
23)Crl+Fo9=
24)F10=
25)Ctrl+F10=

26) Balance sheet is produced when accounts are maintained in tally.
a) manually
b) automatically
c¢) remotely
d) randomly
27) In GST became effective from
a) 1April 2017  b)1 January 2017
c) 1 July 2017 ¢)1 March 2017
28) How many types of taxes will be there in Indian GST
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28) How many types of taxes will be there in Indian GST

a)2 b3 o4 d)s

29) 20,000 withdrawn from state bank.in which voucher types this transaction will be recorded.

a) payments b) receipts c) contra d) bank ledger
30) How many types of measurement units we can create in tally

a)2 b)3 ¢)5 d)4
31) Recording of the business transaction in a systematic way is called
a) accounting b) recording c) journalizing  d) bookkeeping

32) Management accounting provides valuable services to management in performing

a) all management functions b) controlling functions

¢) coordinating management functions  d) none of these
33) Accounting provides data are information on

a) income and cost for the managers

b) financial conditions of the institutions on

¢) company’s tax liability for a particular year

d) all the above
34) Use of common unit of measurement and common format of reporting promotes

a) comparability b) understandability

c) relevance d) reliability

35) Pressing key opens accounting features.
2) Alt+F3 b) F11
c)F5 d) F6
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36) is an example for tangible assets
a) furniture b) debtors
c) patent d) discount on issue of shares and debentures

37) which option is used to make change in created groups of ledgers in tally
a) create b) display c) Alter d) Change
38) salary comes under a head
a) direct expense b) current liability
c) indirect expenses d) current assets
39) Accrued income comes under

a) current liability b) capital
c) current assets d) fixed assets

40) Closing stock come under
a) current assets b) fixed assets

¢) stock in hand d) direct income
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DEPARTMENT OF COMMERCE
TEST ANALYSIS REPORT

Course: Accounting with tally

Name of the Course Coordinator: S.Ramachander Rao Academic Year: 2020-2021

The Department of commerce offered Certificate course to students of all disciplines. We provided
a syllabus to the students and covered all of the syllabus. The overall course duration was 40 hrs
and the attendance of the students was recorded.

I confirmed that all the students for this certificate course actively attended and performed well. We
conducted an exam and the eligible students received certificates.
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Name of the certificate course: Accounting with tally
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DEPARTMENT OF COMMERCE

Course coordinator : S.Ramachander Rao Academic Year: 2020-2021
Willing Students list
S.No | Registration | Student name group signature
number
1 | 120125403001 CHEEKATI ARUN KUMAR 1B.COM GENERAL CL!- Ay T———
2 | 120125403002 CHINTA JAYAMMA 1 B.COM GENERAL ¢ \A SR e T R
3 | 120125403003 DUMBERI JAYAMMA 1 B.COM GENERAL D. Toyamma.
4 | 120125403004 GEMMELI THARAK NARASIMHA I B.COM GENERAL G-W ,J.?&L\
5 | 120125403005 gAU'I:I)T(;JA JOSEPH 1 B.COM GENERAL GL TOAe STLJ&Q
6 | 120125403006 GUTHI SAIKUMAR 1 B.COM GENERAL e geuf. km
7 | 120125403007 HANUMANTHA GURUNADH 1 B.COM GENERAL G Cnst o aaas]
8 | 120125503008 JARSINGI SANTHOSH 1 B.COM GENERAL T, Coes <ls
g | 120125403010 KILLO CHANTI 1 B.COM GENERAL k e tﬂ GY\»—L‘I‘
10 | 120125403011 KILLO RAVI SANKAR 1B.COM GENERAL k. Qou m
11 | 120125403012 KILLO SIVA KUMAR 1 B.COM GENERAL k- e 1'\ o k.UmOLY
12 | 120125403013 KIMUDU AKHILA 1 B.COM GENERAL Je . Al 1 i
13 | 120125403014 KIMUDU SAI KUMAR I B.COM GENERAL k . S komey
14 | 120125403015 KOMMINA SAIRAM I B.COM GENERAL b Lainen
15 | 120125403016 KORABU MANI 1 B.COM GENERAL y Q,Dwm dva fekhry
16 | 120125403017 KORRA CHANDRA SEKHAR IB.COM GENERAL ¢ . @ handneeklnl
17 | 120125403018 KORRA DEVI 1 B.COM GENERAL L DCU I'
18 | 120125403019 KORRA DHARMA RAJU 1 B.COM GENERAL 1. Dhammq 'ROL:\\ U
19 | 120125903020 KORRA TYOTHI it v Ko T BL
20 | 120125404045 SANKU YERIN KUMAR IB.COM VOCATIONAL Ve mn Jconay
21 | 120125404046 SHAIK IRFAN IB.COM VOCATIONAL Adixtry e
22 | 120125404047 SINGIDI KARTHIK 1B.COM VOCATIONAL e &C\} i ]’ Je_
93 | 120125404048 SUKURU RATUBABU IB.COM VOCATIONAL < . Roqu Ba bu
24 | 120125404049 THANGULA BABUIJI IB.COM VOCATIONAL 7 Mu&u
25 | 120125404050 T]\/II{AAT%}}AEJ SATYA VENKATA IB.COM VOCATIONAL T , d}u‘?w, 'HJ/U—"?L
26 | 120125404051 TUBURU ARUN KOTI 1B.COM VOCATIONAL s e s b PR
27 | 120125404053 VANTHALA JASUVA IB.COM VOCATIONAL \/. TQsuV. 0\,,j d
28 | 120125404054 VANTHALA RAMESH IB.COM VOCATIONAL Ve ﬁ‘
39 | 120125404055 VANTHALA RAMESH IB.COM VOCATIONAL # Do ®
[ 30 | 120125404056 VANTHALA SASIKALA IB.COM VOCATIONAL i
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Willing Students list

S.N | REGISTRATION
STUDENT NAME GROUP SIGNATURE
0 NUMBER
31 | 120125404057 VETCHANGI RAVI KUMAR IB.COM VOCATIONAL V. Pl & e
32 | 120125404058 YEDELA LAKSHMAN IB.COM VOCATIONAL it : T u:Q
33 119125403054 SETTI SUNIL I B.COM GENERAL 8
el
34 119125403055 SIRAGAM RAVI KUMAR I B.COM GENERAL Q Q k-u-ma.u\
AY. AN
35 119125403057 SUKURU SIMHADRI 1T B.COM GENERAL & % 2 :
v lmt 0103-7 U
36 119125403058 SUNRI MUKTHAMMA 11 B.COM GENERAL e
. Mt rgumine,
37 119125403059 THALLE PEDDA RAO 1 B.COM GENERAL T d A }2
. Pe 606
11 B.COM GENERAL J
38 119125403060 THANGULA ESWARA RAO (‘—\ %&1
5 vadla Sao
119125403061 THANGULA VIJAYA SANTHI I B.COM GENERAL ]
- T. ViTAYA . sondh
I B.COM GENERAL
40 119125403062 VANCHRANGI SAl KUMARI \ e
Zai Kumy
41 119125403063 VANTHALA SAI RAM KUMAR NAIDU I B.COM GENERAL 5 5
s O ) «\{
42 119125403064 VANTHALA SANJAY 11 B.COM GENERAL i ;
. [a-ny
I B.COM GENERAL o
43 119125403065 VANTHALA THARUN KUMAR \/ Rﬁum;
- I IL&JVN"\
1T B.COM GENERAL
44 119125403066 VANTHALA VENKATESH \(’ V.
ok ofu bl
1 B.COM GENERAL
45 119125403067 VANUKON! VASANTHA KUMARI Y y e
6 119125403068 VARADA SATYA NARAYANA I B.COM GENERAL v
47 119125403069 VETCHANGI BHAVANI 11 B.COM GENERAL E %ﬁtﬂaﬂ%ﬁw /
11 B.COM VOCATIONAL ~]
48 119125404011 CHITTAPULLI CHINNARI e m o Jmf X
2 nnatu
T B.COM VOCATIONAL
49 119125404012 DALAY| JAYA PRAKASH e
- Toyn Poobask,
50 119125404013 DEESARI MANMADHA RAQ T B.COM VOCATIONAL - D
51 119125404014 GALLELI NAGAMANI 1 B.COM VOCATIONAL “(’_ 1\] =
=1 NMoWoinon
52 119125404015 GAMPA LAKSHMI 1 B.COM VOCATIONAL :
53 119125404016 GANJAI PRASANTH KUMAR I B.COM VOCATIONAL (, f)
54 119125404017 GARAPATI HIMA RAJASEKHAR 11 B.COM VOCATIONAL o I:., D 2 r‘ls‘ Ly
55 119125404018 GEMMELI RAMESH BABU 1 B.COM VOCATIONAL G .0
56 119125404019 GEMMELI YESTERU RANI 11 B.COM VOCATIONAL 6o ithonio 2
. M? SWLI
57 9125404020 JANNI ANAND 1 B.COM VOCATIONAL ] .
11 . 529‘! P | ﬁ‘
el
58 118125403011 JANNI MAHESWARA RAD TIIB.COM GENERAL ,
59 118125403012 JAVVADI MAHESH DEEKSHITH 1B.COM GENERAL .
TIB.COM GENERAL
60 118125403013 KILAGADA MADHU k. M ADHU
61 118125403014 KIMUDU PANDU BABU TIB.COM GENERAL el ik
(s}
62 118125403015 KOMMADI MAHESH BABU TIIB.COM GENERAL !

A2 118125403016 KORRA ARUNA IB.COM GENERAL K = A i
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65 118125403018 KORRA NEELAMMA [IB.COM GENERAL K o
66 118125403019 KORRA RAVISANKAR TIB.COM GENERAL :
v (Canz 2o nkow
&7 118125403020 KORRA VASU TIIB.COM GENERAL k vas
C- /AU
68 118125403021 KOTHAM NAIDU MANMADHA RAO IIIB.COM GENERAL “
69 118125403022 KUDA MANOJ KUMAR TITB.COM GENERAL 1( e
70 118125403023 MADIREDDI NARENDRA TIIB.COM GENERAL r 3
. Meaoy
71 118125403024 MALII LALITHA KUMARI TIIB.COM GENERAL D(] I 3
olifra ke
72 118125403025 MANUGURI BUJJI BABU IIB.COM GENERAL F‘ &
WM .
73 118125404021 MATTAM JAGAN MOHAN TB.COM VOCATIONAL >
w. guw . Baby
74 118125404022 MATTAM JOGA RAO TIIB.COM VOCATIONAL .
M . T0% oo
75 118125404023 MUVVALA KIRAN IB.COM VOCATIONAL M bU
VOCATIONAL
76 118125404024 PADI JYOTHI TIB.COM oS
118125404025 PALTASINGI RUBEN TIIB.COM VOCATIONAL Pl k*m 153
78 118125404026 PANGI SANJEEVA RAO TIIB.COM VOCATIONAL el-p e o
L acanjeoma ran
79 118125404027 PANGI SRINIVASA RAO TIIB.COM VOCATIONAL P Q(’,r\_{
: Newm Koo |
80 118125404028 ROBBA SAl KUMAR TIB.COM VOCATIONAL P w5
118125404029 SEEDARI CHANDANA DEVI TIIB.COM VOCATIONAL
81 e chandanope
82 118125404030 SEEDARI MAHESWARA RAO TIB.COM VOCATIONAL o [ A
- ,_M"
5 TIIB.COM VOCATIONAL :
23 118125404031 SEEDARI SRINIVAS S e a8
24 118125404032 SEESETTI BALARAMA KRISHNA TIIB.COM VOCATIONAL 5 Qo a %E
85 118125404033 SIRAGAM DHARA BABU TIIB.COM VOCATIONAL Q. M I E “
25 118125404034 SRINADHU PRAVALIKA [I[B.COM VOCATIONAL < !
]7 118125404035 VAKADA DHANA LAKSHMI TIIB.COM VOCATIONAL \/ ’% i Lt
TIiB.COM VOCATIONAL v
88 118125404036 VANTHALA PRASAD v 03\& Sod -
118125404037 VANTHALA SIMHADRI BABU TIB.COM VOCATIONAL g
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Certificate program Assessment Test

Name of the course: Accounting with Tally Date: 27.03.2021
Academic year: 2020-2021 time: 1.30 hrs
PART-A
I. Answer the following questions with appropriate answer. 1x10=10 Max.marks: 50

1. Tally package is developed by ? (B 2/ AAME T cH . Aeun

a) Peutronics?
b) Tally solution Hoit Tieketrior [2 01 p_f;q, 0z OO'
c¢) Coral Software d) Vedika Software ?
2. In journal the financial year from Cell be from? ( E‘:)/
a) 1% April of any Year?
b) 31% March of any Year?
c) All of them?
d) None of these
3. Which sub menu is used for voucher entry in tally? ( LE;)/y
a) Vouchers?
b) Accounting Voucher?
¢) Accounts info?
d) None of these
4. Salary Account come under which head ?  (13) :
a) Indirect incomes? /
b) Indirect Expenses?
¢) Direct Incomes
d) Direct Expenses?
5. How many groups are predefined in tally? ( Pt)
a) 28 /
b) 30
c) 15
d) 19
6. How many secondary groups are there in Tally? ( 2) /
a) 15
b) 13
c) 28
d) 3
7. Which reports are prepared month in tally? (C )/
a) P& L Account
b) Balance sheet
c) Tayal Balance

d) Cash flow /
8. By Which option purchase or sales Register can be viewed? )

a) Statutory book =

b) Investors Books

¢) Accounts Book

d) Display
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9. We can change the company information from ? ([%)
a) Company info > back up /
b) Company info > Alter
¢) Company info > Split company date
d) None of these

10. Branch /Division is a group Divided under ? (F\L/
a) Liability

b) Assets
c) Income
d) Expenditure
PART-B
I.  Answer all the following questions. 40x1=40 marks
II.
1) Alt+F3 =601 _Tnfo "

.. _dxiild n-- LBaefin o Fupak
4) CHRCAA —mrme X
5) CGHRLHQ= o
6) Alt+C =—-T0_.add & _mew Colovenn .~

7) Alt+D ____:Ztﬁ_ Aslodt a, _.W M
8) CtrH—Enter = —f_e;;f_a__mn.;—‘?h. """ oy pouod .910%1‘13
9) F =—tU Chensie tex dala ol vesdun podod fov Wﬁ
10) Alt+F2 —-fCiL-Qmﬂe, It;-dic,,né_wga%_inha of

bedpsiin. shaliu i Loy
e = /a-iml//,,c: W =

1 3)1:12___94? li;-;im lowet _ntigunetam 4&‘_‘/

h 0 ke, fouvlh open
14) Ctrl+H V=2t
15) Ctrk-V _fast 1 rxPMMﬂlJ!@.Qg-_QMuﬁT AW

16) F4 =---A0__.bPex ¢ a__ Vouchen
17)F5 = 10 Gfen Dﬁm_-ﬂmc.hu«
18)F6 =10 & Qpen. S Mo cher
19)F8= A0 _Dhen K V.

+F8—----Q*§‘1LQA the. iOmAU’LOpL
%?%I?rtﬂ T1n..open MC[/\Q\&L dew,
22)Ctrl+Fﬂ—'ﬂ ﬂbm Dv%’(’fxa& V
23)F10= Qoﬂoo—}-* Ae ol Lok o vovdane<_ .
A

24) Ctr+F10=---292ssiZ.09 .
25) FT=--10--Q} e o=l Founnd  Veudu?

26) Balance sheet is produced when accounts are maintained in tally. () D<
a) manually
b) automatically

¢) remotely
d) randomly

27) In GST became effective from (C_)/

a) 1April 2017 b)1 January 2017
c) 1 July 2017 ¢)l March 2017
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28) How many types of taxes will be there in Indian GST E';j/
a) 2 b) 3

c) 4 d)5
29) 20,000 withdrawn from state bank.in which voucher types this transaction will be
recorded. ()
a) payments b) receipts
c) contra d) bank ledger
30) How many types of measurement units we can create in tally ~ ( A) OK
a)2 b)3
c)S d) 4
31) Recording of the business transaction in a systematic way is called () Oﬂ
a) accounting  b) recording -
¢) journalizing  d) bookkeeping
32) Management accounting provides valuable services to management in

performing  ( O~) D%
a) all management functions

b) controlling functions
¢) coordinating management functions
d) none of these
33) Accounting provides data are informationon  (C )
a) income and cost for the managers g N
b) financial conditions of the institutions on
¢) company’s tax liability for a particular year
d) all the above
34) Use of common unit of measurement and common format of reporting promotes (
a) comparability b) understandability

——

c) relevance d) reliability
35) Pressing key opens accounting features. (b)/”
a) Alt+F3 b) F11
) E d) F6
36) is an example for tangible assets (C_\)/
a) furniture b) debtors
c) patent d) discount on issue of shares and debentures
37) which option is used to make change in created groups of ledgers in tally W
a) create b) display
d) alter d) change
38) salary comes under a head (¢~ o
a) direct expense b) current liability

d) indirect expenscs d) current assets
39) Accrued income comes under (&)
a) current liability b) capital

¢) current assets d) fixed assets
40) closing stock come under (A )

a) current assets b) fixed assets

¢) stock in hand d) direct income
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